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	Role Reference
	C&CPO – mat cover 2021

	Application Reference:
	


Avon & Somerset Police & Crime Commissioner

Application for the post of

Commissioning and Policy Officer

Maternity cover
Competency Based Self Assessment Application Form


Commissioning and Policy Officer Maternity cover
Competency Based Self Assessment Application Form

Private & Confidential
Before completing the application form you are advised to read the instructions for completion carefully.

	Instructions for Completion

	
	

	You are strongly advised to read the job description, the competencies in the person specification and the Police & Crime Commissioner’s priorities.

	
	

	a
	The form should be completed in black ink or type-face (of not less than 10 pt).  No attempt should be made to redesign the form.

	
	

	b.
	Complete all sections of the application form.

	
	

	c.
	Be as succinct and concise as possible although not to the point of omitting critical information. If you need to use supplementary sheets for other responses, clearly identify on the extra sheet which questions your response relates to.

	
	

	d.
	All information you want to convey MUST be contained within the application form (or on the supplementary sheets as specified).  In deciding who to call for interview no additional information will be taken into account.

	
	

	e.
	It is your responsibility to ensure the application form and Equal Opportunities monitoring form are completed and are returned to the specified address and by the date given.

	
	

	The information that you provide in Part Three will be used to evaluate how closely your skills, knowledge and experience align with the competencies required to perform effectively in the role and will enable you to deal with issues facing the force.  When answering these questions you need to:

	
	

	a.
	Be open and honest with your responses, demonstrating your personal involvement i.e. what you actually did, why and how you did it.

	
	

	b.
	Evidence needs to be specific and focused on your personal involvement/experience and actions. The appropriateness of your application will be determined by the extent that your evidence relates to the competency area being asked about, how thoroughly you respond to the questions asked and how appropriate your examples are in relation to the issues facing Avon & Somerset Police & Crime Commissioner.

	
	

	
	


PART ONE

	POST APPLIED FOR:

	Commissioning and Policy Officer Maternity cover

	LAST NAME:
	FORENAME(S):

	
	

	CURRENT JOB TITLE:
	ORGANISATION

	
	

	WORK ADDRESS:
	CORRESPONDENCE ADDRESS:

	
	

	TELEPHONE:
	TELEPHONE:

	
	

	EMAIL:
	EMAIL:

	
	

	NATIONAL INSURANCE NUMBER:
	

	

	ASSESSMENTS AND INTERVIEWS WILL BE HELD ON THE DATES SHOWN IN THE TIMETABLE PROVIDED IN THE APPLICATION PACK.  YOU WILL NEED TO BE AVAILABLE ON ALL DATES.  PLEASE PROVIDE DETAILS OF ANY SPECIAL ARRANGEMENTS YOU WOULD REQUIRE AT INTERVIEW (e.g. building access).

	

	PLEASE CONFIRM WHERE YOU HEARD ABOUT THE VACANCY?

	

	Avon & Somerset’s Police and Crime Commissioner is committed to equality and diversity and welcomes applications from all suitably qualified candidates.


PART TWO
DETAILS OF RECENT ROLES – MOST RECENT FIRST.
	Please provide a brief description of your career starting with your current role and working back through your employment. Please specify your employer, role and responsibilities in each post. For your current or latest position, include salary and reason for leaving/wanting to leave. Please also indicate your notice period?


	


DETAILS OF EDUCATIONAL/PROFESSIONAL QUALIFICATIONS OR ACCREDITATION 

Please describe education/professional qualifications, accreditation, short courses and relevant in-house training which you consider are relevant to the role profile.
	COLLEGES, UNIVERSITY OR INSTITUTIONS ATTENDED WHERE QUALIFICATION/OR ACCREDITATION WAS ACHIEVED.
	FROM
	TO
	QUALIFICATIONS AND GRADE ATTAINED

	
	
	
	


PROFESSIONAL OR PERSONAL DEVELOPMENT.
Please detail professional or personal development information, which you consider is relevant to the role profile.
	DEVELOPMENT
	FROM
	TO
	SUMMARY OF THE NATURE OF THE DEVELOPMENT

	
	
	
	


PROFESSIONAL MEMBERSHIP
Please detail those professional bodies, which you consider are relevant to the role profile.
	BODY
	LEVEL OF MEMBERSHIP
	DATE JOINED
	HOW MEMBERSHIP ACHIEVED (eg by examination)

	
	
	
	


PART THREE
	COMPETENCIES:

Please evidence the level of experience, skills and knowledge you have in the competencies outlined in the person specification. The information and examples provided is how applicants are marked/scored as to how their examples meet the essential and desirable criteria required for the role. You will need to give full, clear, specific and demonstrable examples of how you meet the criteria. This evidence will determine if you are suitable for the role and then invited to attend interview.
Please use a supplementary sheet if needed.
(4,000 word count limit)

	


	


	


	STATEMENT OF SUITABILITY: The purpose of the statement of suitability is to allow candidates to do two things.  Firstly, to explain why you are interested and motivated to apply for this role and secondly it also allows a space for candidates to identify what they will bring to the role that hasn’t been possible to bring out in the previous four questions.  

 (750 word count maximum).

	


PART FOUR
DISCLOSURE
Do you currently have any job or business interest which you intend to continue should you become the Senior Commissioning and Policy Officer Maternity cover? Please provide details.
	. 


Please give details of any relationships to Staff/Officers of the Avon & Somerset Constabulary or Police and Crime Commissioners Office. (Answer ‘none’ if no relationship exists).

	. 


PART FIVE
DISABILTIY

	THE DISABILITY DISCRIMINATION ACT DEFINES AS A PHYSICAL OR MENTAL IMPAIRMENT WHICH HAS A SUBSTANTIAL AND LONG-TERM ADVERSE EFFECT ON A PERSON’S ABILITY TO CARRY OUT NORMAL DAY-TO-DAY ACTIVITIES.  ANY DISABLED APPICANT MEETING THE ESSENTIAL CRITERIA FOR APPOINTMENT WILL BE OFFERED AN INTERVIEW.

	Do you have a disability that you wish to disclose?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If YES, please provide details of any special arrangements or reasonable adjustments you would require to support you through this process?.




PART SIX
REFERENCES:

	PLEASE SUPPLY THE NAME, ADDRESS AND TELEPHONE NUMBER OF TWO REFEREES (ONE MUST BE YOUR PRESENT (OR MOST) RECENT EMPLOYER AND THE OTHER WHERE POSSIBLE, A PREVIOUS EMPLOYER). REFERENCES WILL BE TAKEN UP PRIOR TO ANY OFF OFFER OF APPOINTMENT BEING MADE, AND REFEREES WILL ONLY BE APPROACHED AFTER INTERVIEW. 


	Name:

Position/relationship:

Address:

Postcode:

Telephone & email address:


	Name:

Position/relationship:

Address:

Postcode:

Telephone & email address:




PART SEVEN

DRIVING LICENSE

	SOME ROLES WITHIN THE OFFICE OF THE POLICE & CRIME COMMISSIONER (BUT NOT ALL) REQUIRE THE POST HOLDER TO HAVE A FULL VALID UK DRIVING LICENCE. 

	Do you have this?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No




PART EIGHT

IDENTIFICATION

	PROOF OF YOUR IDENTITY IS REQUIRED. PLEASE PRODUCE A FORM OF WRITTEN IDENTITY (e.g. PASSPORT, BIRTH CERTIFICATE, DRIVING LICENCE) FOR VERIFICATION, PLUS ONE OTHER DOCUMENT SHOWING YOUR ADDRESS (e.g. UTILITY BILL). PHOTOCOPIES OF THE RELEVANT PAGES MUST BE SENT WITH THIS APPLICATION. DO NOT SEND THE ORIGINAL DOCUMENTS AS THEY WILL NOT BE RETURNED TO YOU.

	Enclosed?
 FORMCHECKBOX 
 Yes
 


DECLARATION

	I DECLARE THAT, TO THE BEST OF MY KNOWLEDGE AND BELIEF, THE INFORMATION AND STATEMENTS CONTAINED WITHIN THIS APPLICATION ARE CORRECT. I UNDERSTAND THAT SHOULD I CONCEAL ANY MATERIAL FACT, I WILL, IF APPOINTED, BE LIABLE TO THE TERMINATION OF MY APPOINTMENT.
I CONFIRM I AM AVAILABLE TO ATTEND FOR SELECTION INTERVIEW ON 11 JANUARY 2022.

	

	SIGNATURE







	DATE   



              

	
	


Thank you very much for completing this form.

Please return it to:

Kate Watson
Office and HR Manager of the Office of Police & Crime Commissioner
Avon and Somerset Police & Crime Commissioner
Valley Road

Portishead, Bristol

BS20 8JJ
Email: PCCRecruitment@avonandsomerset.police.uk
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